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L PURPOSE 1

To establish procedures for requesting formal written opinion or advice from
County Counsel.

IL. PROCEDURES

A. The Program Manager or Section Supervisor will request the opinion
through his/her Deputy Director.

B. If the Deputy Director concurs with the request, the interoffice memo
requesting the legal opinion will be forwarded to County Counsel's Office
for action, with a copy to the Director/Assistant Director.

C. The Director's secretary will file all pertinent material in the Director's
filing system.

II. LEGAL OPINIONS RECEIVED FROM COUNTY COUNSEL

The Deputy Director will forward the opinion(s) to the originator with a copy to
the Director/Assistant Director.

In an emergency, phone calls to County Counsel will be permitted with the prior approval of
either the Director, Assistant Director or a Deputy Director.
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