myAvatar Mini Guide Create Voucher

Search Forms: Create Vouchers: Highlight-dbl click to open
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Create Voucher opens: complete RED areas:
· All or Individual Providers- Choose Individual
· Provider: Check off all that are being paid
· Include Services With Date Claims Rec’d To (not red): Click on Today
[image: ]

Submit



												

The Voucher Creation Summary will come up: Write total and # of Vouchers
Click OK	
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Takes you back to the Home Screen: Next Go to Create EOB
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myAvatar 2018 - Voucher Creation Summary

Total Amount Of Vouchers Created  $698 30
Total Number Of Vouchers Created 10




