myAvatar Mini Guide-Batch Creation
	
In Search Forms: enter Batch Creation: Double click on the form 
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Select Batch opens: Name your batch: (Judy 26a) search- if not found Click New Batch. 
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Auto Assign Next ID Number? : Click Yes
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 It will show: Opening Batch Creation, then show: Write Batch # at top: complete RED areas:
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Funding Source: (3) FFS MH
Date Claims Received: change to received date-(stamped date)
Batch Name/Description: Put your batch name you made in the above 
Total Entries and Total Charges: enter 1 and 1 (you will change later)
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[bookmark: _GoBack]Click SUBMIT
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