SAN BERNARDINO

COUNTY
ePro Vendor Workshop: How to Search for Open Bid Opportunities in ePro

How to Search for Open Bid Opportunities in ePro

This job aid provides instructions on how to search for open bids posted in ePro, no need to login to ePro to
search for open bids.

wpsbaountygos . G o

Access San Bernardino Purchasing Site
Use an internet browser such as Chrome or
Safari.

1. Enter the URL in the address bar:
https://wp.sbcounty.gov/purchasing

ePro Procurement System

The official Electronic Procurement System for the courty.

2. Click Accounts.
3. Click ePro Open Bids.

ePro opens with the Advanced Search b Bid Soicitation pow— [ sern |
fields expanded. To search for
open bids: vocmantype: | IR 5 I
4. Click the Status field and select Sent, B sacanon # e 0 e
this will filter for all open bids. e Deseription Organization —
Select Organizaton.. v SelectDepartment .

Note: You can add a keyword in the

Buyer NIGP Class NIGP Class [tem
Desc ri ption fleld to narrow you r sea rch Select Buyer.. v Select NIGP Class... ~ Select NIGP Class Item... v
Type Code Opening Date From Opening Date To

results to view bids that have the

Select Type Code...

Status

keyword in the description.

Sent

5. Click Search.

Bids in Category

Select Category.

The bids that match the search criteria are
listed in the results table.

To open a bid:

Bid Solicitation =

PSSD23-ADMIN-4536
PSSD23.ADMIN-4835

6. Click the Bid Solicitation number.

PSSD23-ADMIN-4834
PARKS23-PARKS-4913

SPD123.5PDAD4911

To run a new search:

7. Click Advanced Search to reveal the i

EDA123-£0A-4507

Alternate fd

Contracu/Blanket®  Buyer

Dermick Younge:

1250193 <

€ 12345678 >>»

814 Opening Date

> Bid Holder List

search fields and run another search
and repeat steps 4 and 5 listed above.
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